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Below is a list of current developments to guidelines that you may find of interest.  Please click on the links for additional information.

	Guideline
	Information
	Relevant Dates

	Trauma service delivery
	

Please note: you must be a registered stakeholder for this guideline in order to attend the workshop
	6 November 2013
(Deadline for registering attendance 23rd October 2013) 

	Psychosis and schizophrenia (update)
	Guideline consultation
	20 August – 1 October 2013

	Epilepsy
	Published
	

	Headaches
	Published guideline
	

	Incontinence in neurological disease
	Published guideline
	

	Neutropenic sepsis
	Published guideline
	

	Fertility
	Published
	20 February 2013

	Feverish illness in children
	Published
	

	Osteoarthritis (update)
	Guideline consultation
	15 August – 11 October 2013

	Head Injury (update)
	Guideline Consultation
	16 August – 4 October 2013

	Hepatitis C 
	Stakeholder workshop

Please note: you must be a registered stakeholder for this guideline in order to attend the workshop
	12th September 2013
(Deadline for registering attendance 29th August 2013)

	Low Back Pain (update)
	Stakeholder workshop

 Please note: you must be a registered stakeholder for this guideline in order to attend the workshop
	3rd October 2013
(Deadline for registering attendance 19th September 2013)

	Upper airways tract cancers
	Stakeholder workshop


Please note: you must be a registered stakeholder for this guideline in order to attend the workshop
	11th September 2013 (Deadline for registering attendance 3rd September 2013)

	Children’s attachment
	Stakeholder workshop


Please note: you must be a registered stakeholder for this guideline in order to attend the workshop
	10th September 2013
(Deadline for registering attendance 13th August 2013)

	Medicines Optimisation
	Stakeholder workshop – expression of interest form


Please note: you must be a registered stakeholder for this guideline in order to attend the workshop
	Workshop date: 30th September 2013.
Deadline for expression of interest is July 30th (5pm)

	Prostate cancer (update)
	Guideline consultation
	Deadline 10th September 2013 (5pm)

	Non-Hodgkins lymphoma
	Stakeholder Workshop 



	Workshop date: 18th October 2013
Deadline for registering attendance 4th October  2013 (5pm)


	Multiple Myeloma
	Stakeholder workshop



	Workshop date: Thursday 21st November 2013
Deadline for registering attendance Monday 11th November 2013 (5pm)



The milestone dates for all our guidelines in development can be found here: milestone dates table
Below is a list of current developments to quality standards that you may find of interest. Please click on link for additional information.
	Quality Standard
	Information
	Relevant Dates

	Sickle Cell Crisis
	Draft QS Consultation
	17th November- 17th December 

	Infection Control
	Draft QS Consultation
	19th November- 17th December

	Conduct Disorders (Children & Young People)
	Draft QS Consultation
	19th November- 17th December

	Constipation
	Draft QS Consultation
	10th December- 14th January

	Faecal incontinence
	Draft QS Consultation
	23rd August- 20th September

	Autism
	Draft QS Consultation
	2nd September- 30th September

	Children and young people with cancer
	Draft QS Consultation
	6th September- 4th October

	Neonatal jaundice
	Draft QS consultation
	3rd October- 31st October

	Metastatic spinal cord compression
	Draft QS consultation
	11th September- 9th October

	Anxiety
	Draft QS Consultation
	27th August- 24th September

	Induction of labour
	Draft QS Consultation
	28th November- 2nd January

	Intravenous Fluid Therapy in hospitalised adult patients
	Topic Overview Engagement
	25th November- 9th December

	Feverish illness in childhood
	Topic Overview Engagement
	22nd October- 5th November

	Delirium
	Topic Overview Engagement
	22nd October- 5th November

	Varicose Veins
	Topic Overview Engagement
	7th November- 21st November

	Hepatitis B
	Topic Overview Engagement
	7th November- 21st November

	Pain and bleeding in early pregnancy
	Topic Overview Engagement
	7th November- 21st November

	Acute coronary syndromes (inc MI)
	Topic Overview Engagement
	9th December- 23rd December

	Fertility
	Topic Overview Engagement
	24th December- 14th January

	Lower urinary Tract Symptoms in men
	Development page
	Publication due September 2013

	Surgical Site Infection
	Development page
	Publication due October 2013

	Mental Wellbeing of Older People
	Development page
	Publication due December 2013

	Peripheral Arterial Disease
	Development page 
	Publication due January 2014

	Atopic eczema in children
	Quality Standard Published
	September 2013

	Smoking cessation- supporting people to stop smoking
	Quality Standard Published
	August 2013

	Headaches in young people and adults
	Quality Standard Published
	August 2013

	Familial Hypercholesterolaemia
	Quality Standard Published
	August 2013

	Psoriasis
	Quality Standard Published
	August 2013

	Attention deficit hyperactivity disorder
	Quality Standard Published
	July 2013

	Acute upper gastrointestinal bleeding
	Quality Standard Published
	July 2013

	Postnatal care
	Quality Standard Published
	July 2013

	Urinary Tract Infection in Infants, children and young people under 16
	Quality Standard Published
	July 2013
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			Dear stakeholder




Invitation to attend a Scoping Workshop




Please find in the attached PDF details of an invitation to attend a workshop to help inform the scope of a guideline.




If you have any queries on the Institute’s guideline development process or the progress of a specific guideline, please do not hesitate to contact me.




Once again, thank you for your interest in our programme.




Yours sincerely




Joy




Joy Carvill 
Clinical Guidelines Coordinator




Centre for Clinical Practice




National Institute for Health and Clinical Excellence




Level 1A | City Tower | Piccadilly Plaza | Manchester M1 4BD | United Kingdom




Tel: 0161 219 3826 Fax: 44 (0)845 003 7785
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Dear stakeholder



Clinical Guideline: Hepatitis C 
Thursday 12th September 2013 at 10.00am



To be held at Royal College of General Practitioners - 30 Euston Square, London NW1 2FB (Room G.4.5)



Your organisation is registered as a stakeholder for the Hepatitis C guideline. As such, I am writing to invite you to a
workshop which will help inform the scope of this guideline. The scope defines what the guideline will, and will not,
cover and we very much welcome your views to help identify the key areas the guideline should address.
Consultation on the draft scope of this guideline will begin on 2nd October 2013 until 30th October 2013



The workshop will be held on Thursday 12th September 2013 at Royal College of General Practitioners - 30 Euston
Square, London NW1 2FB (Room G.4.5). The workshop will start at 10.00am (with refreshments available from
09:30) and is expected to last until 1.00pm. We will be restricting numbers at the workshop to a maximum of 50
people; therefore we can only accept one nomination from each registered stakeholder to ensure that as many
organisations are represented as possible. If your organisation represents the interests of patients and/or carers, we
would ask you to ensure that your representative reflects this aspect of your work.



Could you please email the attached form to hepatitisC@nice.org.uk indicating whether your organisation will be
represented at the workshop by Monday 29th July 2013. Please ensure that you include on the form the names and
email addresses of the representative who will attend. Before the workshop each attendee will receive a programme
for the workshop, a draft scope and more information about the recruitment process for the guideline development
group.



We routinely enclose names and organisations of attendees in the information packs which are distributed at the
workshop. We will ask all attendees at the workshop to grant or deny permission to give their name in the event of
us receiving a Freedom of Information request.



Please note that although the institute will reimburse reasonable 2nd class travel costs and subsistence costs, it is
unable to cover loss of earnings or locum costs. Taxi fares are unlikely to be reimbursed unless there is no cheaper
alternative travel option.



We very much hope that someone from your organisation will be able to attend the workshop. It is an opportunity,
along with the formal consultation process, to ensure that issues of concern to your members are considered in the
scope. I hope to see you there.



Yours sincerely



Sarah Willett
AD, Centre for Clinical Practice
Telephone: +44 (0)845 003 7780
National Institute for Health and Care Excellence
10 Spring Gardens | London | SW1A 2BU



Please contact Joy Carvill, Guidelines Coordinator - joy.carvill@nice.org.uk if you have any queries about this
workshop.
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STAKEHOLDER WORKSHOP



Hepatitis C Clinical Guideline (12th September 2013, 10am - 1pm)


Room G.4.5



Royal College of Practitioners


30 Euston Square



London 



NW1 2FB



ATTENDANCE FORM



			Stakeholder organisation being represented






			





			Attendee’s name






			





			Job title






			





			Contact email address






			





			Contact telephone number






			








Please complete all sections of the form and return electronically to: HepatitisC@nice.org.uk 


Please also note that if you/your organisation have not registered as a stakeholder for this guideline (via Stakeholder Registration) you will not be able to attend the workshop.
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			Dear stakeholder




Invitation to attend a Scoping Workshop




Please find in the attached PDF details of an invitation to attend a workshop to help inform the scope of a guideline.




If you have any queries on the Institute’s guideline development process or the progress of a specific guideline, please do not hesitate to contact me.




Once again, thank you for your interest in our programme.




Yours sincerely




Joy




Joy Carvill 
Clinical Guidelines Coordinator




Centre for Clinical Practice




National Institute for Health and Clinical Excellence




Level 1A | City Tower | Piccadilly Plaza | Manchester M1 4BD | United Kingdom




Tel: 0161 219 3826 Fax: 44 (0)845 003 7785
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Dear stakeholder



Clinical Guideline: Low back pain (review) 
3rd October 2013 at 10.00am



To be held at Broadway House (Stephenson Room), London SW1H 9NQ



Your organisation is registered as a stakeholder for the Low back pain (review) guideline. As such, I am writing to
invite you to a workshop which will help inform the scope of this guideline. The scope defines what the guideline will,
and will not, cover and we very much welcome your views to help identify the key areas the guideline should
address. Consultation on the draft scope of this guideline will begin on 21st October until 18th November



The workshop will be held on 3rd October 2013 at Broadway House (Stephenson Room), London SW1H 9NQ. The
workshop will start at 10.00am (with refreshments available from 09.30am) and is expected to last until 1.00pm. We
will be restricting numbers at the workshop to a maximum of 50 people; therefore we can only accept one
nomination from each registered stakeholder to ensure that as many organisations are represented as possible. If
your organisation represents the interests of patients and/or carers, we would ask you to ensure that your
representative reflects this aspect of your work.



Could you please email the attached form to LBPupdate@nice.org.uk indicating whether your organisation will be
represented at the workshop by 5th September. Please ensure that you include on the form the names and email
addresses of the representative who will attend. Before the workshop each attendee will receive a programme for the
workshop, a draft scope and more information about the recruitment process for the guideline development group.



We routinely enclose names and organisations of attendees in the information packs which are distributed at the
workshop. We will ask all attendees at the workshop to grant or deny permission to give their name in the event of
us receiving a Freedom of Information request.



Please note that although the institute will reimburse reasonable 2nd class travel costs and subsistence costs, it is
unable to cover loss of earnings or locum costs. Taxi fares are unlikely to be reimbursed unless there is no cheaper
alternative travel option.



We very much hope that someone from your organisation will be able to attend the workshop. It is an opportunity,
along with the formal consultation process, to ensure that issues of concern to your members are considered in the
scope. I hope to see you there.



Yours sincerely



Christine Carson
AD, Centre for Clinical Practice
Telephone: +44 (0)845 003 7780
National Institute for Health and Care Excellence
10 Spring Gardens | London | SW1A 2BU



Please contact Joy Carvill, Guidelines Coordinator - joy.carvill@nice.org.uk if you have any queries about this
workshop.
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STAKEHOLDER WORKSHOP



Low Back Pain Clinical Guideline (update) 



Thursday 3rd October 2013, 10am - 1pm


Stephenson Room


Broadway House


   Tothill Street



London


SW1H 9NQ


ATTENDANCE FORM



			Stakeholder organisation being represented






			





			Attendee’s name






			





			Job title






			





			Contact email address






			





			Contact telephone number






			








Please complete all sections of the form and return electronically to: LBPupdate@nice.org.uk 


Please also note that if you/your organisation have not registered as a stakeholder for this guideline (via Stakeholder Registration) you will not be able to attend the workshop.
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			Dear Stakeholder 




Invitation to attend a NICE Upper Airways Tract Cancers Stakeholder Workshop.




Please find in the attached PDF details of an invitation to attend a workshop to help inform the scope of a guideline.




If you have any queries on the Institute’s guideline development process or the progress of a specific guideline, please do not hesitate to contact me.




Once again, thank you for your interest in our programme.




Yours sincerely




Carl Dawood
Clinical Guidelines Co-ordinator
National Institute for Health and Care Excellence
Level 1A City Tower | Piccadilly Plaza | Manchester | M1 4BD | United Kingdom
Tel: 44 (0)161 219 3832  
Web: http://nice.org.uk




 








ATT00001

N I C National Institute for
Health and Care Excellence






419-2013-06-24T13-41-42.pdf




24/06/2013



 



 



Dear Stakeholder



Clinical Guideline: Upper airways tract cancers 
Wednesday 11th September 2013 at 10:30am



To be held at Broadway House, Tothill street, London, SW1H 9NQ



Your organisation is registered as a stakeholder for the Upper airways tract cancers guideline. As such, I am writing
to invite you to a workshop which will help inform the scope of this guideline. The scope defines what the guideline
will, and will not, cover and we very much welcome your views to help identify the key areas the guideline should
address. Consultation on the draft scope of this guideline will begin on 27th September 2013 until 24th October
2013 (5pm)



The workshop will be held on Wednesday 11th September 2013 at Broadway House, Tothill street, London, SW1H
9NQ. The workshop will start at 10:30am (with refreshments available from 10:00am) and is expected to last until
1:30pm. We will be restricting numbers at the workshop to a maximum of 50 people; therefore we can only accept
one nomination from each registered stakeholder to ensure that as many organisations are represented as possible.
If your organisation represents the interests of patients and/or carers, we would ask you to ensure that your
representative reflects this aspect of your work.



Could you please email the attached form to uatc@nice.org.uk indicating whether your organisation will be
represented at the workshop by 27th August 2013. Please ensure that you include on the form the names and
email addresses of the representative who will attend. Before the workshop each attendee will receive a programme
for the workshop, a draft scope and more information about the recruitment process for the guideline development
group.



We routinely enclose names and organisations of attendees in the information packs which are distributed at the
workshop. We will ask all attendees at the workshop to grant or deny permission to give their name in the event of
us receiving a Freedom of Information request.



Please note that although the institute will reimburse reasonable 2nd class travel costs and subsistence costs, it is
unable to cover loss of earnings or locum costs. Taxi fares are unlikely to be reimbursed unless there is no cheaper
alternative travel option.



We very much hope that someone from your organisation will be able to attend the workshop. It is an opportunity,
along with the formal consultation process, to ensure that issues of concern to your members are considered in the
scope. I hope to see you there.



Yours sincerely



Sarah Willett
AD, Centre for Clinical Practice
Telephone: +44 (0)845 003 7780
National Institute for Health and Care Excellence
10 Spring Gardens | London | SW1A 2BU



Please contact Carl Dawood, Guidelines Coordinator - carl.dawood@nice.org.uk if you have any queries about this
workshop.





mailto:uatc@nice.org.uk
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STAKEHOLDER WORKSHOP



Upper Airways Tract Cancers Clinical Guideline


Wednesday 11th September 2013 


(10:30am – 1:30pm)


Broadway House



Tothill Street



London



SW1H 9NQ



ATTENDANCE FORM



			Stakeholder organisation being represented






			





			Attendee’s name






			





			Job title






			





			Contact email address






			





			Contact telephone number






			








Please complete all sections of the form and return electronically to: uatc@nice.org.uk


Please also note that if you/your organisation have not registered as a stakeholder for this guideline (via Stakeholder Registration) you will not be able to attend the workshop.
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NICE stakeholder workshop invitation - Children's attachment clinical guideline

		From

		Children's attachment

		To

		Rebecca Pye

		Recipients

		Rebecca.Pye@nice.org.uk



03/07/2013



 	1st Floor
10 Spring Gardens
London
SW1A 2BU

Tel: 0845 003 7780
Fax: 0845 003 7784

www.nice.org.uk



 



Dear Stakeholder,



Invitation to attend a Scoping Workshop



Please find in the attached PDF details of an invitation to attend a workshop to help inform the scope of a guideline.



If you have any queries on the Institute’s guideline development process or the progress of a specific guideline, please do not hesitate to contact me.



Once again, thank you for your interest in our programme.



Yours sincerely,



Rebecca Pye
Guideline Coordinator
Telephone: +44 (0)845 003 7780 Extension 
National Institute for Health and Care Excellence
10 Spring Gardens | London | SW1A 2BU
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Dear Stakeholder,



Clinical Guideline: Children’s attachment 
Tuesday 10 September 2013 at 10am



To be held at NICE, 10 Spring Gardens, London, SW1A 2BU (TBC)



Your organisation is registered as a stakeholder for the Children’s attachment guideline. As such, I am writing to
invite you to a workshop which will help inform the scope of this guideline. The scope defines what the guideline will,
and will not, cover and we very much welcome your views to help identify the key areas the guideline should
address. Consultation on the draft scope of this guideline will begin on 3 October 2013 until 31 October 2013



The workshop will be held on Tuesday 10 September 2013 at NICE, 10 Spring Gardens, London, SW1A 2BU (TBC).
The workshop will start at 10am (with refreshments available from 9:30am) and is expected to last until 1pm. We
will be restricting numbers at the workshop to a maximum of 50 people; therefore we can only accept one
nomination from each registered stakeholder to ensure that as many organisations are represented as possible. If
your organisation represents the interests of patients and/or carers, we would ask you to ensure that your
representative reflects this aspect of your work.



Could you please email the attached form to Childrensattachment@nice.org.uk indicating whether your organisation
will be represented at the workshop by 13 August 2013. Please ensure that you include on the form the names and
email addresses of the representative who will attend. Before the workshop each attendee will receive a programme
for the workshop, a draft scope and more information about the recruitment process for the guideline development
group.



We routinely enclose names and organisations of attendees in the information packs which are distributed at the
workshop. We will ask all attendees at the workshop to grant or deny permission to give their name in the event of
us receiving a Freedom of Information request.



Please note that although the institute will reimburse reasonable 2nd class travel costs and subsistence costs, it is
unable to cover loss of earnings or locum costs. Taxi fares are unlikely to be reimbursed unless there is no cheaper
alternative travel option.



We very much hope that someone from your organisation will be able to attend the workshop. It is an opportunity,
along with the formal consultation process, to ensure that issues of concern to your members are considered in the
scope. I hope to see you there.



Yours sincerely



Christine Carson
AD, Centre for Clinical Practice
Telephone: +44 (0)845 003 7780
National Institute for Health and Care Excellence
10 Spring Gardens | London | SW1A 2BU



Please contact Rebecca Pye, Guidelines Coordinator - Rebecca.Pye@nice.org.uk if you have any queries about
this workshop.





mailto:Childrensattachment@nice.org.uk
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STAKEHOLDER WORKSHOP



Children’s attachment Clinical Guideline


10am-1pm, Tuesday 10 September 2013


ATTENDANCE FORM


			Stakeholder organisation being represented






			





			Attendee’s name






			





			Job title






			





			Contact email address






			





			Contact telephone number






			








Please complete all sections of the form and return electronically to: Childrensattachment@nice.org.uk


Please also note that if you/your organisation have not registered as a stakeholder for this guideline (via Stakeholder Registration) you will not be able to attend the workshop.
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Policy statement 



1 It is NICE policy to ensure members of its advisory committees and 
other ad hoc advisory groups and Fellows are reimbursed promptly and 
appropriately for expenses incurred on NICE business.  



2 It is not NICE policy to remunerate individuals for time spent on NICE 
business but NICE will reimburse travel and subsistence costs which 
allow members to attend meeting comfortably and conveniently. These 
payments will be balanced with the duty of NICE to ensure best use of 
public monies taking into account the nature of its business. 



3 NICE recognises that any travel, other than by cycling or walking, can 
have an impact on the environment. The procedures set out below 
attempt to minimise the environmental effects of any travel by ensuring 
that people use the most carbon neutral method available. 



Scope 



4 This policy applies to Scholars and Fellows, members of NICE advisory 
committees and associated ad hoc advisory groups. They will be 
collectively be termed ‘individuals’. 



Procedures 



5 NICE will reimburse expenses necessarily incurred by those engaged 
on NICE business and approved by NICE.  This includes travel to other 
NICE office locations, as well as events, conferences and meetings 
attended at external premises. 



6 Journeys between home and a NICE office or other meeting locations 
are allowable.  NICE will reimburse the cost of return travel between 
the individual’s home,  office base or work place and the NICE 
business location.  



7 Wherever possible individuals are encouraged to use public transport, 
or to cycle or walk in preference to using cars, on the grounds of 
reducing cost, improving health and minimising the impact of the 
journey on the environment. 



8 Wherever possible public transport by rail or air and hotel 
accommodation should be arranged using NICE’s contracted service 
providers. Where purchased personally individuals are trusted to only 
claim for expenses legitimately incurred in the course of engaging in 
NICE business. The relevant budget holder will investigate any queries 
or concerns with the individual in the first instance.   



9 False, exaggerated or duplicate claims intentionally submitted will be 
treated as fraud and appropriate investigatory action will be taken in 
line with NICE policies. Suspicions of fraudulent activity will also be 
reported the Local Counter Fraud Specialist, and investigations will be 
undertaken which may result in civil or criminal sanctions being applied.  
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Travel by rail 



10 NICE wants to ensure that members travel in sufficient comfort to allow 
them to make good use of travel time. Tickets should always be 
procured as economically as possible taking advantage cheaper fares 
available through advance booking and by travelling standard class 
where possible.  



11 First Class rail travel will only be reimbursed where Advance First 
Class tickets are purchased for fixed journey times in excess of 40 
minutes. Full price First Class rail tickets booked on the day of travel 
and First Class ‘anytime’ tickets will not be reimbursed.   



12 Rail bookings can be arranged through NICE, National Collaborating 
Centres (where applicable) or by the individual. Where purchased 
personally claims for reimbursement should be made with evidence of 
the payment attached. Rail travel may also be paid for using an Oyster 
Card on routes where this is possible, and the cost claimed back. 



Travel by tube, tram or bus 



13 In London and Manchester where public transport services are 
comprehensively available individuals are encouraged to use these 
modes of transport and to retain all tickets as proof of purchase. 



14 Individuals are encouraged to use either their season/annual Oyster 
cards (where no additional cost is incurred) or top up Oyster cards for 
travel on public transport in the London area (including rail travel on 
some services).  These paperless systems provide a cost effective 
means of travel.  Expenses incurred will be reimbursed at Oyster card 
rates up to £8 for a return journey when receipts are not required. 
Claims above £8 will require a receipt. This applies to pay-as-you go 
Oyster cards. (Bus & tram passes, as well as Oyster travel cards which 
allow unlimited travel will not be reimbursed as no additional cost has 
been incurred). 



Travel by taxi 



15 There may be occasions where public transport by tube, tram or bus is 
not available or appropriate, for example when travelling late in the 
evening, where personal security is an important factor or where there 
are disability considerations or is required to carry heavy papers or 
equipment. In such circumstances reimbursement of reasonable taxi 
fares may be authorised by an appropriate budget holder.   



16 For journeys outside central London or central Manchester where 
public transport services are less comprehensive, taxi fares for short 
distances can be paid.  



17 Travelling by taxi is also permitted where this is the most cost effective 
method, i.e. when several people are travelling to the same venue. 



18 Where an individual has to pay for a taxi fare, a receipt must be 
obtained and a scanned copy retained. 
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Air travel 



19 Individuals may need to travel within the UK when travel by train may 
not be the most cost effective option, or outside the UK, to attend 
conferences and events in connection with their work.  In such 
circumstances air travel may be arranged with due regard to the cost 
impact on the environment.  All tickets should be booked as far in 
advance as possible using NICE’s contracted service provider to 
ensure the purchase of the best value ticket available. 



20 Air travel within the UK or Europe, and flights of less than 5 hours in 
duration will always be in Economy class and should be arranged to 
ensure the purchase of the best value fare available (taking into 
account that the use of air travel may preclude the need for an 
overnight stay and the payment of hotel and subsistence costs.  Flights 
that are between 5 and 8 hours in duration must be booked as 
Premium Economy or equivalent, where available, otherwise the lowest 
price business class fare is acceptable. 



21 Long haul (outside Europe or flights of over 8 hours duration) can be 
booked in business class.  



22 Individuals who collect personal frequent flyer miles from travel on 
behalf of NICE are required to set their air miles against future travel for 
NICE business. 



Travel by car 



23 The Institute discourages travel by motor vehicle because of the high 
environmental impact, the higher risk to the individual and the lack of 
opportunity for other activity associated with driving. 



24 Reimbursement of mileage expenses will be paid where travel by 
public transport was not available or not appropriate for the journey.  
Individuals who use their own vehicles in these circumstances will 
receive reimbursement at the prevailing Public Transport mileage rate, 
as set out in appendix 1. 



25 All private vehicles must be insured for business use and maintained in 
a roadworthy condition.  Copies of insurance certificates and MOT 
certificates (where applicable) must be forwarded to the Finance team 
upon request to prevent delays in reimbursement. 



26 Reasonable receipted parking fees, congestion charges and tolls will 
be reimbursed.  Parking fines or excess charges will not be 
reimbursed.  



 



 



Travel by bicycle  



27 NICE encourages cycling as this is consistent with its carbon reduction 
strategy and is likely to have health benefits to individuals. Where 
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individuals use their own bicycle to travel on NICE business 
reimbursement will be at the rate set out in Appendix 1.  



 



Hotel accommodation  



28  Individuals may need to stay away from home in order to attend early 
morning meetings or late afternoon meetings where travel before or 
after the meeting is inappropriate. In these cases bed and breakfast 
hotel accommodation can be booked using the NICE contracted 
service provider where possible. Different arrangements may be 
required for accommodation outside the UK.  Where this is not possible 
the individual should pay the hotel directly and submit a claim for the 
cost of accommodation, retaining copies of the receipt. Costs for 
overnight accommodation comprising bed and breakfast should not 
normally exceed: 



 £125 per night in London 



 £100 per night elsewhere in the UK 



 Outside the UK may depend on the prevalent rates (which may be 
lower) but should not normally exceed £145 per night  and limited to 
4 star.  



29 There may be circumstances when these maximum rates can be 
exceeded for genuine business reasons (for example, the choice of 
hotel was not within the individual’s control, for matters of personal 
security or where cheaper hotels were fully booked).  In such instances 
approval must be obtained by the relevant budget holder.  



30 Any additional services such as room service, mini bar, newspapers 
etc. used whilst at the hotel must be paid for directly by the individual 
and will not be reimbursed. 



31 Where an individual chooses to stay overnight away from home with 
relatives, friends or a colleague instead of a hotel, a flat rate of £25 per 
night (taxable) will be reimbursed.  



 
Subsistence  



 



32 Where  an individual is  attending a NICE business meeting for a period 
of 5 hours or more, including travel time, then allowances are payable 
as detailed at appendix 2.  Receipts are not required for subsistence 
payments. 



33 A maximum of one subsistence rate may be claimed for each 24 hour 
period.  Subsistence cannot be claimed for meals that have been 
provided by NICE or a third party, for example, meals provided at a 
seminar, training course or conference, or if the hotel accommodation 
includes an evening meal (see appendix 2 for further details). 
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GP Locum Costs  
 



34 Where individuals are NHS contractors whose practice has to employ a 
locum to allow their attendance on NICE business then locum costs will 
be reimbursed to the practice. If the practice arranges internal locum 
cover then this will be reimbursed at a maximum of £300 per day or 
£150 for a half day. Where an external locum agency is used the actual 
cost of the locum will be reimbursed up to a maximum of £400 per day. 
In exceptional cases, reimbursement of locum fees in excess of £400 
may be accepted, subject to justification and approval by the Director of 
Business Planning and Resources..Internal locum claims must be 
supported by an invoice from the practice which gives details of the 
hours of locum cover, the name of the person providing the cover and 
the rate being claimed. External locum costs claims should be 
supported by a copy of the agency’s invoice.  



 



Carer expenses  



35 Carer expenses (including childcare, caring for an ill or disabled 
person, or engaging a carer or personal assistant specifically to enable 
the disabled individual to attend meetings) may be paid to enable 
individuals to attend meetings/events who otherwise, because of carer 
commitments, would have been unable to do so or who would be 
unable to attend a meeting without a carer or personal assistant 
accompanying them. Receipted and reasonable expenses shall be 
reimbursed up to a maximum of £10 per hour or £60 per day. 



36 Where a carer or personal assistant accompanies a disabled individual 
to a meeting, the individual may claim for reimbursement of the carer’s 
travel and subsistence expenses, in line with NICE rates. This is in 
addition to claiming for the cost of hiring the carer or personal assistant 
(up to a maximum of £10 per hour or £60 per day), where applicable. 



 



 



 



Business Expenses  



37 Individuals may claim for postage, faxes, telephone usage and other 
incidental business expenditure incurred while engaged on NICE 
business for which itemised receipts should be provided.  



 



Chargeable Activities  
 



38 Where individuals are engaged by a third party to attend an event or 
carry out an activity on behalf of NICE for which the third party has 











NICE Travel & Subsistence policy and procedures for non-staff 8 



agreed to reimburse their expenses (for example, presenting at a 
conference or event) then the individual should:  



a) arrange for the third party to pay for travel and 
accommodation in advance, or  



b) arrange the booking through the normal channels and d)  
c) pay directly and claim back any expenses using the online 



expenses system and d)  
d) inform Finance, who will recover the expenses and other 



costs by invoicing the third party directly. 
 



Other Circumstances  



39 In circumstances where an individual could incur other expenses that 
are not explicitly covered by this policy then reimbursement may be 
available providing agreement has been reached in advance with the 
relevant Director. This would include, for example, the accommodation 
needs of disabled people and their carer or attendant if they are 
required to travel with them or where costs of meals were necessarily 
higher due to specific dietary requirements. 



 



How to claim 



40 All claims for reimbursement must be made using the online expenses 
system (https://nice.sel-expenses.com) within 3 months of the date the 
expenses were incurred, with scanned copies of all required receipts 
attached together with other documentation as required. 



41 If the individual does not have access to the on-line system all claims 
and supporting documents must be submitted to the relevant 
sponsoring department within 3 months of the date the expense was 
incurred 



42 Guideline Development Group members should claim their expenses 
from the National Collaborating Centre and not from NICE. 



 



 



 



Records 



43 All claims for expenses and receipts will be held on the NICE expenses 
system for a period of not less than 7 years in order to comply with 
statutory regulations.  Records will be stored electronically.  All records 
are potentially disclosable in accordance with the Freedom of 
Information Act 2000.  



Review 





https://nice.sel-expenses.com/
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44 This Policy will be reviewed every 3 years.   
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Appendix 1 



Mileage Rates 
 
Motor Vehicles 
Public Transport rate    24p per mile 
 
 
 
 



Motor Cycles  



Engine Capacity 125cc or less Over 125cc 



Up to 3,500 miles 17.8p 25.3p 



Thereafter 6.1p 9.0p 



 



Pedal Cycles 



Per Mile 20p 



 



Passenger Allowances 
Claimable when an individual member agrees to allow a colleague to 
accompany them in their private vehicle 



Per mile 5p 
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Appendix 2 



Subsistence Allowances 
Only one allowance may be claimed for each 24 hour period.  Where some 
meals have been provided then this must not be claimed for, for example if 
you are away for 24 hours but lunch was provided then the £15, 10 hour 
allowance should be claimed.  If an evening meal is provided in with the 
accommodation costs then the £5, 5 hour allowance should be claimed. 
 



1 Meals Allowances 
 
24 hour allowance 
Where the individual is absent overnight from home and meals 
have not been provided free of charge, a meal allowance will be 
paid per 24 hours.  
 
10 Hour meal allowance (after 7pm) 
A meal allowance will be payable when the individual is away 
from their base or headquarters for a period of more than 10 
hours and returning to base after 7pm or where the individual is 
absent overnight from home but lunch was provided free of 
charge. 
 
10 Hour meal allowance (before 7pm) 
A meal allowance will be payable when the individual is away 
from their base    or headquarters for a period of more than 10 
hours but returning to base before 7pm 
 
5 Hour meal allowance 
A meal allowance will be paid when the individual is away from 
their base or headquarters for a period of more than 5 hours or 
where the individual was absent overnight from home but the 
evening meal was provided free of charge. 
 



 
 
 



£20 
 
 
 
 



£15 
 
 
 
 
 



£10 
 
 
 
 



£5 



2 Night Allowance in non-commercial accommodation 
Where the individual stays overnight in non-commercial 
accommodation (eg. With friends or family) a flat rate allowance 
per 24 hour period will be paid. This includes the allowance for 
meals. 
 



£25 
taxable 
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Dear Stakeholder


Invitation to register interest in attending a NICE Medicines Optimisation Scoping Workshop.

NICE is planning a meeting with stakeholders to discuss the scope for a new guideline on medicines optimisation. This will be held in the morning (10:30am start) of Monday 30th September 2013 at or near NICE’s office in Central Manchester.

We expect there to be a large amount of interest in this meeting. In order to ensure representation from as wide a range of stakeholders as possible, we are now inviting all stakeholders to register their interest in attending and to hold the date in their diaries. The deadline for registering interest is Tuesday 30th July (5pm). NICE will respond to all stakeholders who have registered an interest in attending early in August 2013.


If you would like to register an interest in attending, please reply to this e-mail (medsoptimisation@nice.org.uk) filling in the details requested below.


		Name of proposed attendee



		



		Job title of proposed attendee



		



		Organisation



		



		Preferred e-mail address of proposed attendee



		



		Reason for interest in workshop
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NICE Non-Hodgkin's lymphoma scoping workshop 

		From

		Non-Hodgkins Lymphoma

		To

		Carl Dawood

		Recipients

		Carl.Dawood@nice.org.uk



			29/07/2013
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Manchester
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			Dear Stakeholder




Invitation to attend a Scoping Workshop




Please find in the attached PDF details of an invitation to attend a NICE Non-Hodgkin's lymphoma workshop to help inform the scope of this guideline.




If you have any queries on the Institute’s guideline development process or the progress of a specific guideline, please do not hesitate to contact me.




Once again, thank you for your interest in our programme.




Yours sincerely




Kind regards




Carl




Carl Dawood
Clinical Guidelines Co-ordinator
National Institute for Health and Care Excellence
Level 1A City Tower | Piccadilly Plaza | Manchester | M1 4BD | United Kingdom
Tel: 44 (0)161 219 3832 
Web: http://nice.org.uk
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Dear Stakeholder



Clinical Guideline: Non­Hodgkin’s lymphoma 
18th October 2013 at 10:30am



To be held at Broadway House, Tothill street, London, SW1H 9NQ



Your organisation is registered as a stakeholder for the Non­Hodgkin’s lymphoma guideline. As such, I am writing to
invite you to a workshop which will help inform the scope of this guideline. The scope defines what the guideline will,
and will not, cover and we very much welcome your views to help identify the key areas the guideline should
address. Consultation on the draft scope of this guideline will begin on 8th November 2013 until 5th December 2013
(5pm)



The workshop will be held on 18th October 2013 at Broadway House, Tothill street, London, SW1H 9NQ. The
workshop will start at 10:30am (with refreshments available from 10:00am) and is expected to last until 1:30pm. We
will be restricting numbers at the workshop to a maximum of 50 people; therefore we can only accept one
nomination from each registered stakeholder to ensure that as many organisations are represented as possible. If
your organisation represents the interests of patients and/or carers, we would ask you to ensure that your
representative reflects this aspect of your work.



Could you please email the attached form to nhl@nice.org.uk indicating whether your organisation will be
represented at the workshop by Friday 4th October 2013 (5pm). Please ensure that you include on the form the
names and email addresses of the representative who will attend. Before the workshop each attendee will receive a
programme for the workshop, a draft scope and more information about the recruitment process for the guideline
development group.



We routinely enclose names and organisations of attendees in the information packs which are distributed at the
workshop. We will ask all attendees at the workshop to grant or deny permission to give their name in the event of
us receiving a Freedom of Information request.



Please note that although the institute will reimburse reasonable 2nd class travel costs and subsistence costs, it is
unable to cover loss of earnings or locum costs. Taxi fares are unlikely to be reimbursed unless there is no cheaper
alternative travel option.



We very much hope that someone from your organisation will be able to attend the workshop. It is an opportunity,
along with the formal consultation process, to ensure that issues of concern to your members are considered in the
scope. I hope to see you there.



Yours sincerely



Christine Carson
AD, Centre for Clinical Practice
Telephone: +44 (0)845 003 7780
National Institute for Health and Care Excellence
10 Spring Gardens | London | SW1A 2BU



Please contact Carl Dawood, Guidelines Coordinator - carl.dawood@nice.org.uk if you have any queries about this
workshop.





mailto:nhl@nice.org.uk
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STAKEHOLDER WORKSHOP



Non-Hodgkin’s lymphoma Clinical Guideline


Friday 18th October 2013


(10:30am – 1:30pm)


Broadway House



Tothill Street



London



SW1H 9NQ



ATTENDANCE FORM



			Stakeholder organisation being represented






			





			Attendee’s name






			





			Job title






			





			Contact email address






			





			Contact telephone number






			








Please complete all sections of the form and return electronically to: nhl@nice.org.uk


Please also note that if you/your organisation have not registered as a stakeholder for this guideline (via Stakeholder Registration) you will not be able to attend the workshop.
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NICE Multiple Myeloma Scoping Workshop 

		From

		MultipleMyeloma

		To

		Carl Dawood

		Recipients

		Carl.Dawood@nice.org.uk



			28/08/2013
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			Dear Stakeholder




Invitation to attend a Multiple Myeloma Scoping Workshop




Please find in the attached PDF details of an invitation to attend a workshop to help inform the scope of a guideline.




If you have any queries on the Institute’s guideline development process or the progress of a specific guideline, please do not hesitate to contact me.




Once again, thank you for your interest in our programme.




Yours sincerely




Carl Dawood
Clinical Guidelines Co-ordinator
National Institute for Health and Care Excellence
Level 1A City Tower | Piccadilly Plaza | Manchester | M1 4BD | United Kingdom
Tel: 44 (0)161 219 3832 
Web: http://nice.org.uk
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Dear stakeholder



Clinical Guideline: Multiple myeloma 
Thursday 21st November 2013 at 10:30am



To be held at Broadway House, Tothill street, London, SW1H 9NQ



Your organisation is registered as a stakeholder for the Multiple myeloma guideline. As such, I am writing to invite
you to a workshop which will help inform the scope of this guideline. The scope defines what the guideline will, and
will not, cover and we very much welcome your views to help identify the key areas the guideline should address.
Consultation on the draft scope of this guideline will begin on Tuesday 10th December 2013 until Tuesday 21st
January 2014 (5pm)



The workshop will be held on Thursday 21st November 2013 at Broadway House, Tothill street, London, SW1H
9NQ. The workshop will start at 10:30am (with refreshments available from 10:00am) and is expected to last until
1:30pm. We will be restricting numbers at the workshop to a maximum of 50 people; therefore we can only accept
one nomination from each registered stakeholder to ensure that as many organisations are represented as possible.
If your organisation represents the interests of patients and/or carers, we would ask you to ensure that your
representative reflects this aspect of your work.



Could you please email the attached form to MultipleMyeloma1@nice.nhs.uk indicating whether your organisation
will be represented at the workshop by Monday 11th November 2013 (5pm). Please ensure that you include on the
form the names and email addresses of the representative who will attend. Before the workshop each attendee will
receive a programme for the workshop, a draft scope and more information about the recruitment process for the
guideline development group.



We routinely enclose names and organisations of attendees in the information packs which are distributed at the
workshop. We will ask all attendees at the workshop to grant or deny permission to give their name in the event of
us receiving a Freedom of Information request.



Please note that although the institute will reimburse reasonable 2nd class travel costs and subsistence costs, it is
unable to cover loss of earnings or locum costs. Taxi fares are unlikely to be reimbursed unless there is no cheaper
alternative travel option.



We very much hope that someone from your organisation will be able to attend the workshop. It is an opportunity,
along with the formal consultation process, to ensure that issues of concern to your members are considered in the
scope. I hope to see you there.



Yours sincerely



Sarah Willett
AD, Centre for Clinical Practice
Telephone: +44 (0)845 003 7780
National Institute for Health and Care Excellence
10 Spring Gardens | London | SW1A 2BU



Please contact Carl Dawood, Guidelines Coordinator - carl.dawood@nice.org.uk if you have any queries about this
workshop.
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STAKEHOLDER WORKSHOP



Multiple Myeloma Clinical Guideline


Thursday 21st November 2013


(10:30am – 1:30pm)


Broadway House



Tothill Street



London



SW1H 9NQ



ATTENDANCE FORM



			Stakeholder organisation being represented






			





			Attendee’s name






			





			Job title






			





			Contact email address






			





			Contact telephone number






			








Please complete all sections of the form and return electronically to: MultipleMyeloma1@nice.nhs.uk 


Please also note that if you/your organisation have not registered as a stakeholder for this guideline (via Stakeholder Registration) you will not be able to attend the workshop.
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		From

		Elaine Clydesdale

		To

		Elaine Clydesdale

		Cc

		Claire Ruiz; Philip Alderson; Sharon Summers-Ma; Beth Shaw; Bhash Naidoo; Paul Cooney; Judith McBride; Katie Worrall; Kirsty Maclean Steel; Barbara Meredith

		Bcc

		'a.norrish@nhs.net'; 'admin@cisters.org.uk'; 'Adrian.Alsop@esrc.ac.uk'; 'adrian.edwards@pasa.nhs.uk'; 'adrian.south@swast.nhs.uk'; 'agall@rnoh.nhs.uk'; 'Alan.McLean@ggc.scot.nhs.uk'; 'alan.weir@sja.org.uk'; 'alan@trewhela5099.freeserve.co.uk'; Amanda Edwards; 'Ameer.Ally@covidien.com'; 'andrew.singleton@wakefieldccg.nhs.uk'; 'andy.eynon@uhs.nhs.uk'; 'angela.collett@brainandspine.org.uk'; 'angela.melder@monash.edu'; 'Angela.Rausch@bssh.ac.uk'; 'angela.walsh@ealingpct.nhs.uk'; 'angeline.brooks@nhs.net'; 'anilpanamoottil@nhs.net'; 'anne.greenley@nhs.net'; 'Anne.Rolfe@swyt.nhs.uk'; 'annjameshunter@aol.com'; 'anthony.holmes@optasiamedical.com'; 'apagbiadministration@aagbi.org'; 'apenny@ncb.org.uk'; 'ashah@rcog.org.uk'; Barbara Meredith; 'bdorego@its.jnj.com'; 'bencook@aop.org.uk'; 'beverly.ryton@nhs.net'; Bhash Naidoo; 'bruce.warner@nhs.net'; 'c.bowring@nos.org.uk'; 'c.macinnes@rcsed.ac.uk'; 'carol.heesom-duff@addenbrookes.nhs.uk'; 'caroline.rapu@rcn.org.uk'; 'catherine.m.leonard@medtronic.com'; 'catherine.portman@thedtgroup.org'; 'catherine.wallace@croydonpct.nhs.uk'; 'chair@badth.org.uk'; 'charles.greenough@stees.nhs.uk'; 'Chris.Fitzsimmons@sch.nhs.uk'; 'christopher.mccarthy@imperial.nhs.uk'; 'christopher.mckeown@ssotp.nhs.uk'; 'christopher.mercer@wsht.nhs.uk'; 'christopher_morris1@hotmail.com'; 'claire.brown@hullcc.gov.uk'; 'Claire.moser@rcslt.org'; 'clara.eaglen@rnib.org.uk'; 'clinical.standards@rcpch.ac.uk'; 'clinical@deltexmedical.com'; 'clinicaladvisers@rcgp.org.uk'; 'clinicalcompliance@uhb.nhs.uk'; 'cmclaughlan@rcoa.ac.uk'; 'consult@bps.org.uk'; 'consultations@rpharms.com'; 'd.burden@spinal.co.uk'; 'd.lund@stanningleypharma.co.uk'; 'd.noble@nhs.net'; 'Darren.Measor@oxfordshireccg.nhs.uk'; 'darren.ormond@wales.gsi.gov.uk'; 'david.fakes@flynnpharma.com'; 'david@fodo.com'; Deborah Ocallaghan; 'dhart@rcpsych.ac.uk'; 'diana.wilkinson@paget.org.uk'; 'donal.mcnally@nottingham.ac.uk'; 'e.mackie273@btinternet.com'; 'e.trevellick@soton.ac.uk'; 'ecdavis1@blueyonder.co.uk'; 'elaine.yardley@nottinghamcity.gov.uk'; 'eleanor.brownlee@nhs.net'; 'emily.dwyer@croydonhealth.nhs.uk'; 'emma.northover@croydonhealth.nhs.uk'; 'england.niceconsultqscg@nhs.net'; 'enid.povey@nhsdirect.nhs.uk'; 'enquiries@csci.gsi.gov.uk'; 'erin.flood@abi.org.uk'; Erin Whittingham; Esther Clifford; 'eve.riley@hqip.org.uk'; 'ewan.phillips@deltexmedical.com'; 'f.e.lecky@sheffield.ac.uk'; 'f.mold@surrey.ac.uk'; 'fiona.kennedy3@nhs.net'; 'francis.fernando@salisbury.nhs.uk'; 'GARCIA-CEBRIAN_ANA@LILLY.COM'; 'gbmrb@coloplast.com'; 'ghosking@wavetrust.org'; 'gill.stonham@nhs.net'; 'gill.yaz@shinecharity.org.uk'; 'gillian_dollamore@rcr.ac.uk'; 'guidelines@rcog.org.uk'; 'GWhite@Orthofix.co.uk'; 'hammondr@csp.org.uk'; 'Hannah.Constantine@sth.nhs.uk'; 'happily@inbox.com'; 'Heather.Edwards@rjah.nhs.uk'; 'heather.jarman@stgeorges.nhs.uk'; 'helen.bowers@bsnmedical.com'; 'helen@pcrsociety.org'; 'helengoodwin@nhs.net'; 'hiraethservices@gmail.com'; 'hitendraparmar@archimedespharma.com'; 'honsec@aagbi.org'; 'hullpd@gmail.com'; 'ian.bullock@rcplondon.ac.uk'; 'ian.hudson@mhra.gsi.gov.uk'; 'igriffiths@ossur.com'; 'info.public@bma.org.uk'; 'info@harrowlink.org.uk'; 'info@mhra.gsi.gov.uk'; 'isabel.gonzales@nhs.net'; 'jagdeep.nanchahal@kennedy.ox.ac.uk'; 'james.kingsland@nhs.net'; 'Jamie@nras.org.uk'; 'Jan.Snoddon@haltonccg.nhs.uk'; 'Jane.Munro@rcm.org.uk'; 'janette.mills1@nhs.net'; 'janetthomas@nhs.net'; 'janparker@aft.org.uk'; 'jayne.sivakumar@barnsleypct.nhs.uk'; 'jeff.stonadge@smith-nephew.com'; 'jennifer.lawson@cumbriaccg.nhs.uk'; Jennifer Polson; 'jgoodwin@rcoa.ac.uk'; 'jill.marshall@nhs.net'; 'Jill.Matthews@hertsvalleysccg.nhs.uk'; 'jo.mullin@college-optometrists.org'; 'john.cooper@rcpsg.ac.uk'; 'john.graham@nhs.net'; 'john.mcmaster@ouh.nhs.uk'; 'john.watkins@nphs.wales.nhs.uk'; 'john@limbless-association.org'; Jonathan Underhill; 'joseph.oliver@slam.nhs.uk'; 'jstamer@nhs.net'; 'jsyoung59@doctors.org.uk'; 'julian.sandell@poole.nhs.uk'; 'julian.shafee@nhs.net'; 'julie.marsden@alderhey.nhs.uk'; 'julie.rigby@salford.nhs.uk'; 'k.roberts@mhpf.org.uk'; 'kate.howarth@lthtr.nhs.uk'; 'katharine.hartington@porthosp.nhs.uk'; 'katharineroxburgh@gmail.com'; 'kathleen.berry@bch.nhs.uk'; 'katrina.kennedy@poole.nhs.uk'; 'Kerrie.weston@nelcsu.nhs.uk'; 'KEVIN.MORRIS@bch.nhs.uk'; 'kim_cyrus@rcr.ac.uk'; 'kjarvie@redcross.org.uk'; 'krimble@doctors.org.uk'; 'laura.jackson@5bp.nhs.uk'; 'leslie.galloway@emig.org.uk'; 'lesterfwilson@msn.com'; 'lisa.wilby@nhs.net'; 'lizallen@skin-camouflage.net'; 'louise.silverton@rcm.org.uk'; Lucy Scarle; 'm.c.bellamy@leeds.ac.uk'; 'm.p.barnes@btinternet.com'; 'magsbaht@btinternet.com'; 'maralyn.woodford@manchester.ac.uk'; 'Maria.Marrero-Feo@rcpath.org'; 'markbrinsden@nhs.net'; 'matthew.england@secamb.nhs.uk'; 'maureen@neurosupport.org.uk'; 'mbnicesponsorteam@dh.gsi.gov.uk'; 'Mchew@bmj.com'; 'medway.ccg@nhs.net'; 'michael.timmons@bthft.nhs.uk'; 'michael@patients-association.com'; 'michelle.heller@wandsworthccg.nhs.uk'; 'michelle@pcpa.org.uk'; 'mike.jackson@nwas.nhs.uk'; 'mike@deviceaccess.co.uk'; 'millen_jim@allergan.com'; 'mmatthews@ukcpa.com'; 'mmugglestone@ncc-wch.org.uk'; 'moreilly@masimo.com'; 'mrjackson@doctors.org.uk'; 'naomi.davis@cmft.nhs.uk'; 'nccc@wales.nhs.uk'; 'Neil.mercer@aintree.nhs.uk'; 'neil.thomson@lond-amb.nhs.uk'; 'nice@bnf.org'; Nichole Taske; Nick Staples; 'nick.thuilliez@uhs.nhs.uk'; 'nicola.porter@dhsspsni.gov.uk'; 'nigel.rossiter@hhft.nhs.uk'; 'nihal.gurusinghe@lthtr.nhs.uk'; 'nina@ics.ac.uk'; 'Omar.sabri@nhs.net'; 'p.hafford-letchfield@mdx.ac.uk'; 'p.roberts_maars@btinternet.com'; 'pam.tester@lancashirecare.nhs.uk'; 'Patricia.Dziunka@srr.org.uk'; Patricia Mountain; 'patrick.shervington@zen.co.uk'; 'paul.cloves@secamb.nhs.uk'; 'paul.dean@elht.nhs.uk'; 'paul.fearon@nuth.nhs.uk'; 'paul.hayes@barchester.com'; 'Paul_Savage@rnli.org.uk'; 'pauline.adams@nottshc.nhs.uk'; 'peter.green@nhs.net'; 'philip.mcmillan@collemergencymed.ac.uk'; 'philippa.darnton@hampshire.nhs.uk'; 'puadmin@csp.org.uk'; 'pwr842005@btinternet.com'; 'r.raison@boa.ac.uk'; 'Rachel.Martin@poole.nhs.uk'; 'rachelh@sor.org'; 'rameshrautray@hotmail.com'; 'renata.bozikovova@hacw.nhs.uk'; Richard Preece; 'robert.bentley@nhs.net'; 'rose@rarercancers.org.uk'; Steve Pilling; Sally Compton; 'Sally.Forshaw@wiganboroughccg.nhs.uk'; 'samaraf@amgen.com'; 'sandy.weatherhead@bsrm.co.uk'; 'sara.twaddle@nhs.net'; 'sarah.gibson17@nhs.net'; 'sbrown@rcseng.ac.uk'; 'scientificofficer@bgs.org.uk'; 'secretariat@bapras.org.uk'; 'secretary@bncs.org.uk'; 'SGACDSStratPol-Hd@mod.uk'; 'SGACDSStratPol-MedPolSO1@mod.uk'; 'sgu-niceguidance@dhsspsni.gov.uk'; 'Shafia.Ghaus@ldh.nhs.uk'; 'sharon.blackburn@nationalcareforum.org.uk'; 'shehan_h@hotmail.com'; 'shirley.king@york.nhs.uk'; 'Shivkumar.gopal@hey.nhs.uk'; Simon Ellis; 'Simon.Land@rcplondon.ac.uk'; 'simon.lewis@eoetraumanetwork.nhs.uk'; 'soumya.chatterjee@capsulation.co.uk'; 'steve.bramham-jones@napp.co.uk'; 'steve.taylor@nta-nhs.org.uk'; Stuart Williams; 'sue.cooke1@nhs.net'; 'suee.cooper@humber.nhs.uk'; 'support@false-allegations.org.uk'; 'susan.haynes@oxfordhealth.nhs.uk'; 'suzy.heafield@ardencsu.nhs.uk'; 'terriandjames@btinternet.com'; 'terry.phillips@clarity.co.uk'; 'tetyana.byford@clch.nhs.uk'; 'tim.bryant@maquet.com'; 'tim.chesser@nbt.nhs.uk'; 'tim.kendall@shsc.nhs.uk'; 'tim.swain@ukcp.org.uk'; 'tom.hurst@nhs.net'; 'tom.rowlands@uhb.nhs.uk'; 'tracey.mudd@wsht.nhs.uk'; 'umrazk5@gmail.com'; 'vicky.smith@eastsussex.gov.uk'; Victoria Axe; 'victoria.parr@cmft.nhs.uk'; 'Victoria.patel@sth.nhs.uk'; Victoria Thomas; 'wb@hips-protect.com'; 'welshc@rcgp.org.uk'; 'Wendi.Slater@phe.gov.uk'; 'wendy.link@qehkl.nhs.uk'; 'Zoe.Goodacre@wales.nhs.uk'
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Dear Stakeholder 


 


Please find attached details of the stakeholder workshop for the Trauma service delivery guideline. Please note that as well as those of you registered for the Trauma service delivery guideline, I am also sending this to those of you who are registered for Major trauma, Spinal injury assessment, Fractures and Complex fractures in case you wish to attend. If you are not a registered stakeholder for the Trauma service delivery guideline and wish to be involved, please register as a stakeholder here prior to sending an attendance form for this workshop. 


 


Yours 


 


Elaine Clydesdale


Guidelines Coordinator


National Institute for Health and Care Excellence


10 Spring Gardens | London SW1A 2BU


 Tel: 44 (0)20 7045 2118 | Fax: 44 (0)845 003 778


Web: http://nice.org.uk
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Policy statement 



1 It is NICE policy to ensure members of its advisory committees and 
other ad hoc advisory groups and Fellows are reimbursed promptly and 
appropriately for expenses incurred on NICE business.  



2 It is not NICE policy to remunerate individuals for time spent on NICE 
business but NICE will reimburse travel and subsistence costs which 
allow members to attend meeting comfortably and conveniently. These 
payments will be balanced with the duty of NICE to ensure best use of 
public monies taking into account the nature of its business. 



3 NICE recognises that any travel, other than by cycling or walking, can 
have an impact on the environment. The procedures set out below 
attempt to minimise the environmental effects of any travel by ensuring 
that people use the most carbon neutral method available. 



Scope 



4 This policy applies to Scholars and Fellows, members of NICE advisory 
committees and associated ad hoc advisory groups. They will be 
collectively be termed ‘individuals’. 



Procedures 



5 NICE will reimburse expenses necessarily incurred by those engaged 
on NICE business and approved by NICE.  This includes travel to other 
NICE office locations, as well as events, conferences and meetings 
attended at external premises. 



6 Journeys between home and a NICE office or other meeting locations 
are allowable.  NICE will reimburse the cost of return travel between 
the individual’s home,  office base or work place and the NICE 
business location.  



7 Wherever possible individuals are encouraged to use public transport, 
or to cycle or walk in preference to using cars, on the grounds of 
reducing cost, improving health and minimising the impact of the 
journey on the environment. 



8 Wherever possible public transport by rail or air and hotel 
accommodation should be arranged using NICE’s contracted service 
providers. Where purchased personally individuals are trusted to only 
claim for expenses legitimately incurred in the course of engaging in 
NICE business. The relevant budget holder will investigate any queries 
or concerns with the individual in the first instance.   



9 False, exaggerated or duplicate claims intentionally submitted will be 
treated as fraud and appropriate investigatory action will be taken in 
line with NICE policies. Suspicions of fraudulent activity will also be 
reported the Local Counter Fraud Specialist, and investigations will be 
undertaken which may result in civil or criminal sanctions being applied.  
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Travel by rail 



10 NICE wants to ensure that members travel in sufficient comfort to allow 
them to make good use of travel time. Tickets should always be 
procured as economically as possible taking advantage cheaper fares 
available through advance booking and by travelling standard class 
where possible.  



11 First Class rail travel will only be reimbursed where Advance First 
Class tickets are purchased for fixed journey times in excess of 40 
minutes. Full price First Class rail tickets booked on the day of travel 
and First Class ‘anytime’ tickets will not be reimbursed.   



12 Rail bookings can be arranged through NICE, National Collaborating 
Centres (where applicable) or by the individual. Where purchased 
personally claims for reimbursement should be made with evidence of 
the payment attached. Rail travel may also be paid for using an Oyster 
Card on routes where this is possible, and the cost claimed back. 



Travel by tube, tram or bus 



13 In London and Manchester where public transport services are 
comprehensively available individuals are encouraged to use these 
modes of transport and to retain all tickets as proof of purchase. 



14 Individuals are encouraged to use either their season/annual Oyster 
cards (where no additional cost is incurred) or top up Oyster cards for 
travel on public transport in the London area (including rail travel on 
some services).  These paperless systems provide a cost effective 
means of travel.  Expenses incurred will be reimbursed at Oyster card 
rates up to £8 for a return journey when receipts are not required. 
Claims above £8 will require a receipt. This applies to pay-as-you go 
Oyster cards. (Bus & tram passes, as well as Oyster travel cards which 
allow unlimited travel will not be reimbursed as no additional cost has 
been incurred). 



Travel by taxi 



15 There may be occasions where public transport by tube, tram or bus is 
not available or appropriate, for example when travelling late in the 
evening, where personal security is an important factor or where there 
are disability considerations or is required to carry heavy papers or 
equipment. In such circumstances reimbursement of reasonable taxi 
fares may be authorised by an appropriate budget holder.   



16 For journeys outside central London or central Manchester where 
public transport services are less comprehensive, taxi fares for short 
distances can be paid.  



17 Travelling by taxi is also permitted where this is the most cost effective 
method, i.e. when several people are travelling to the same venue. 



18 Where an individual has to pay for a taxi fare, a receipt must be 
obtained and a scanned copy retained. 
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Air travel 



19 Individuals may need to travel within the UK when travel by train may 
not be the most cost effective option, or outside the UK, to attend 
conferences and events in connection with their work.  In such 
circumstances air travel may be arranged with due regard to the cost 
impact on the environment.  All tickets should be booked as far in 
advance as possible using NICE’s contracted service provider to 
ensure the purchase of the best value ticket available. 



20 Air travel within the UK or Europe, and flights of less than 5 hours in 
duration will always be in Economy class and should be arranged to 
ensure the purchase of the best value fare available (taking into 
account that the use of air travel may preclude the need for an 
overnight stay and the payment of hotel and subsistence costs.  Flights 
that are between 5 and 8 hours in duration must be booked as 
Premium Economy or equivalent, where available, otherwise the lowest 
price business class fare is acceptable. 



21 Long haul (outside Europe or flights of over 8 hours duration) can be 
booked in business class.  



22 Individuals who collect personal frequent flyer miles from travel on 
behalf of NICE are required to set their air miles against future travel for 
NICE business. 



Travel by car 



23 The Institute discourages travel by motor vehicle because of the high 
environmental impact, the higher risk to the individual and the lack of 
opportunity for other activity associated with driving. 



24 Reimbursement of mileage expenses will be paid where travel by 
public transport was not available or not appropriate for the journey.  
Individuals who use their own vehicles in these circumstances will 
receive reimbursement at the prevailing Public Transport mileage rate, 
as set out in appendix 1. 



25 All private vehicles must be insured for business use and maintained in 
a roadworthy condition.  Copies of insurance certificates and MOT 
certificates (where applicable) must be forwarded to the Finance team 
upon request to prevent delays in reimbursement. 



26 Reasonable receipted parking fees, congestion charges and tolls will 
be reimbursed.  Parking fines or excess charges will not be 
reimbursed.  



 



 



Travel by bicycle  



27 NICE encourages cycling as this is consistent with its carbon reduction 
strategy and is likely to have health benefits to individuals. Where 
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individuals use their own bicycle to travel on NICE business 
reimbursement will be at the rate set out in Appendix 1.  



 



Hotel accommodation  



28  Individuals may need to stay away from home in order to attend early 
morning meetings or late afternoon meetings where travel before or 
after the meeting is inappropriate. In these cases bed and breakfast 
hotel accommodation can be booked using the NICE contracted 
service provider where possible. Different arrangements may be 
required for accommodation outside the UK.  Where this is not possible 
the individual should pay the hotel directly and submit a claim for the 
cost of accommodation, retaining copies of the receipt. Costs for 
overnight accommodation comprising bed and breakfast should not 
normally exceed: 



 £125 per night in London 



 £100 per night elsewhere in the UK 



 Outside the UK may depend on the prevalent rates (which may be 
lower) but should not normally exceed £145 per night  and limited to 
4 star.  



29 There may be circumstances when these maximum rates can be 
exceeded for genuine business reasons (for example, the choice of 
hotel was not within the individual’s control, for matters of personal 
security or where cheaper hotels were fully booked).  In such instances 
approval must be obtained by the relevant budget holder.  



30 Any additional services such as room service, mini bar, newspapers 
etc. used whilst at the hotel must be paid for directly by the individual 
and will not be reimbursed. 



31 Where an individual chooses to stay overnight away from home with 
relatives, friends or a colleague instead of a hotel, a flat rate of £25 per 
night (taxable) will be reimbursed.  



 
Subsistence  



 



32 Where  an individual is  attending a NICE business meeting for a period 
of 5 hours or more, including travel time, then allowances are payable 
as detailed at appendix 2.  Receipts are not required for subsistence 
payments. 



33 A maximum of one subsistence rate may be claimed for each 24 hour 
period.  Subsistence cannot be claimed for meals that have been 
provided by NICE or a third party, for example, meals provided at a 
seminar, training course or conference, or if the hotel accommodation 
includes an evening meal (see appendix 2 for further details). 
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GP Locum Costs  
 



34 Where individuals are NHS contractors whose practice has to employ a 
locum to allow their attendance on NICE business then locum costs will 
be reimbursed to the practice. If the practice arranges internal locum 
cover then this will be reimbursed at a maximum of £300 per day or 
£150 for a half day. Where an external locum agency is used the actual 
cost of the locum will be reimbursed up to a maximum of £400 per day. 
In exceptional cases, reimbursement of locum fees in excess of £400 
may be accepted, subject to justification and approval by the Director of 
Business Planning and Resources..Internal locum claims must be 
supported by an invoice from the practice which gives details of the 
hours of locum cover, the name of the person providing the cover and 
the rate being claimed. External locum costs claims should be 
supported by a copy of the agency’s invoice.  



 



Carer expenses  



35 Carer expenses (including childcare, caring for an ill or disabled 
person, or engaging a carer or personal assistant specifically to enable 
the disabled individual to attend meetings) may be paid to enable 
individuals to attend meetings/events who otherwise, because of carer 
commitments, would have been unable to do so or who would be 
unable to attend a meeting without a carer or personal assistant 
accompanying them. Receipted and reasonable expenses shall be 
reimbursed up to a maximum of £10 per hour or £60 per day. 



36 Where a carer or personal assistant accompanies a disabled individual 
to a meeting, the individual may claim for reimbursement of the carer’s 
travel and subsistence expenses, in line with NICE rates. This is in 
addition to claiming for the cost of hiring the carer or personal assistant 
(up to a maximum of £10 per hour or £60 per day), where applicable. 



 



 



 



Business Expenses  



37 Individuals may claim for postage, faxes, telephone usage and other 
incidental business expenditure incurred while engaged on NICE 
business for which itemised receipts should be provided.  



 



Chargeable Activities  
 



38 Where individuals are engaged by a third party to attend an event or 
carry out an activity on behalf of NICE for which the third party has 
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agreed to reimburse their expenses (for example, presenting at a 
conference or event) then the individual should:  



a) arrange for the third party to pay for travel and 
accommodation in advance, or  



b) arrange the booking through the normal channels and d)  
c) pay directly and claim back any expenses using the online 



expenses system and d)  
d) inform Finance, who will recover the expenses and other 



costs by invoicing the third party directly. 
 



Other Circumstances  



39 In circumstances where an individual could incur other expenses that 
are not explicitly covered by this policy then reimbursement may be 
available providing agreement has been reached in advance with the 
relevant Director. This would include, for example, the accommodation 
needs of disabled people and their carer or attendant if they are 
required to travel with them or where costs of meals were necessarily 
higher due to specific dietary requirements. 



 



How to claim 



40 All claims for reimbursement must be made using the online expenses 
system (https://nice.sel-expenses.com) within 3 months of the date the 
expenses were incurred, with scanned copies of all required receipts 
attached together with other documentation as required. 



41 If the individual does not have access to the on-line system all claims 
and supporting documents must be submitted to the relevant 
sponsoring department within 3 months of the date the expense was 
incurred 



42 Guideline Development Group members should claim their expenses 
from the National Collaborating Centre and not from NICE. 



 



 



 



Records 



43 All claims for expenses and receipts will be held on the NICE expenses 
system for a period of not less than 7 years in order to comply with 
statutory regulations.  Records will be stored electronically.  All records 
are potentially disclosable in accordance with the Freedom of 
Information Act 2000.  



Review 





https://nice.sel-expenses.com/
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44 This Policy will be reviewed every 3 years.   
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Appendix 1 



Mileage Rates 
 
Motor Vehicles 
Public Transport rate    24p per mile 
 
 
 
 



Motor Cycles  



Engine Capacity 125cc or less Over 125cc 



Up to 3,500 miles 17.8p 25.3p 



Thereafter 6.1p 9.0p 



 



Pedal Cycles 



Per Mile 20p 



 



Passenger Allowances 
Claimable when an individual member agrees to allow a colleague to 
accompany them in their private vehicle 



Per mile 5p 
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Appendix 2 



Subsistence Allowances 
Only one allowance may be claimed for each 24 hour period.  Where some 
meals have been provided then this must not be claimed for, for example if 
you are away for 24 hours but lunch was provided then the £15, 10 hour 
allowance should be claimed.  If an evening meal is provided in with the 
accommodation costs then the £5, 5 hour allowance should be claimed. 
 



1 Meals Allowances 
 
24 hour allowance 
Where the individual is absent overnight from home and meals 
have not been provided free of charge, a meal allowance will be 
paid per 24 hours.  
 
10 Hour meal allowance (after 7pm) 
A meal allowance will be payable when the individual is away 
from their base or headquarters for a period of more than 10 
hours and returning to base after 7pm or where the individual is 
absent overnight from home but lunch was provided free of 
charge. 
 
10 Hour meal allowance (before 7pm) 
A meal allowance will be payable when the individual is away 
from their base    or headquarters for a period of more than 10 
hours but returning to base before 7pm 
 
5 Hour meal allowance 
A meal allowance will be paid when the individual is away from 
their base or headquarters for a period of more than 5 hours or 
where the individual was absent overnight from home but the 
evening meal was provided free of charge. 
 



 
 
 



£20 
 
 
 
 



£15 
 
 
 
 
 



£10 
 
 
 
 



£5 



2 Night Allowance in non-commercial accommodation 
Where the individual stays overnight in non-commercial 
accommodation (eg. With friends or family) a flat rate allowance 
per 24 hour period will be paid. This includes the allowance for 
meals. 
 



£25 
taxable 
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Level 1A


City Tower


Manchester


M1 4BT


United Kingdom





+44 (0)845 003 7780


6 September 2013


Dear Stakeholder,





Clinical Guideline: Trauma service delivery





Date: Wednesday 6 November 2013, 10am – 1pm (with refreshments from 9.30am)





To be held at: A central London venue (TBC)





Your organisation is registered as a stakeholder for the Trauma service delivery guideline. As such, I am writing to invite you to a workshop which will help inform the scope of this guideline. The scope defines what the guideline will, and will not, cover and we very much welcome your views to help identify the key areas that the guideline should address. 





Consultation on the draft scope of this guideline will begin on 13 September and close at 5pm on 11 October 2013.





The workshop will be held on Wednesday 6 November 2013 at a Central London venue (TBC), will start at 10am (with refreshments available from 9:30am) and is expected to last until 1pm. Please note that we expect a high volume of interest in this guideline workshop and therefore advise you to respond to this invite as soon as possible as we may need to restrict numbers. We can only accept one nomination from each registered stakeholder to ensure that as many organisations are represented as possible. If your organisation represents the interests of patients and/or carers, we would ask you to ensure that your representative reflects this aspect of your work. 





Could you please email the attached form to TSD@nice.org.uk  indicating whether your organisation will be represented at the workshop by 23 October 2013. Please ensure that you include on the form the names and email addresses of the representative who will attend. Before the workshop each attendee will receive a programme for the workshop, a draft scope and more information about the recruitment process for the guideline development group.





We routinely enclose names and organisations of attendees in the information packs which are distributed at the workshop. We will ask all attendees at the workshop to grant or deny permission to give their name in the event of us receiving a Freedom of Information request.





Please note that although the institute will reimburse reasonable 2nd class travel costs and subsistence costs, it is unable to cover loss of earnings or locum costs. Please find attached a travel and expenses policy. 


[bookmark: _GoBack]


We very much hope that someone from your organisation will be able to attend the workshop. It is an opportunity, along with the formal consultation process, to ensure that issues of concern to your members are considered in the scope. 





I hope to see you there.


Yours sincerely


Philip Alderson


Associate Director, Centre for Clinical Practice


National Institute for Health and Care Excellence


Level 1A | City Tower | Piccadilly Plaza | Manchester M1 4BT | United Kingdom






Please contact Elaine Clydesdale, Guidelines Coordinator – Elaine.clydesdale@nice.org.uk if you have any queries about this workshop.
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TSD attendance form.doc

STAKEHOLDER WORKSHOP



Trauma service delivery Clinical Guideline


6 November 2013 10am (Refreshments from 9.30am)


ATTENDANCE FORM



			Stakeholder organisation being represented






			





			Attendee’s name






			





			Job title






			





			Contact email address






			





			Contact telephone number






			








Please complete all sections of the form and return electronically to: TSD@nice.org.uk 


Please also note that if you/your organisation have not registered as a stakeholder for this guideline (via Stakeholder Registration) you will not be able to attend the workshop.
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